
How to Submit Sanctions in Guardian 

Step 1: Go to https://valpo.guardianconduct.com/student-portal in your web browser. 

Step 2: Sign in using your Valpo email address and credentials. 

 

Step 3: Once logged in, click on “Case Association” in the top right of the page. 

 

 

 

 

 

 

https://valpo.guardianconduct.com/student-portal


Step 4: Click on the case. 

 

 

Step 5: Click on “Sanctions” in the top left of the page.  

 



 

Under “Sanction Details”, you can read the instructions under “Description” and scroll down to see the 

due date under “End Date.” 

 

Step 6: Complete your sanction. 

 

Step 7: Upload your sanction by clicking the box under “Upload Document” and selecting it from the 

location it is saved on your computer.  It is recommended that you upload a Word document or a PDF. 



 

 

Step 8: Click “Submit for approval” 

 

 

 

 

 

 

 

 

 

 



How to Submit an Appeal in Guardian 

Appeals are due within 48 hours of receiving your hearing outcome notice via email. Your appeal must be 

based on one or both of the following criteria: (1) sanction too severe for the violation(s), or (2) proper 

hearing procedures were not followed (cite the procedure not followed). If the appeal is not received by 

the deadline noted above, the outcome and sanctions assigned by the Conduct Board become binding. 

Step 1: Go to https://valpo.guardianconduct.com/student-portal in your web browser. 

Step 2: Sign in using your Valpo email address and credentials. 

 

Step 3: Once logged in, click on “Case Association” in the top right of the page. 

 

 

 

https://valpo.guardianconduct.com/student-portal


Step 4: Click on the case. 

 

Step 5: Click on “Appeal” on the left side of the page.  

 

 

 

 

 

 



Step 6: In the pop-up window, select the appeal type from the dropdown menu.  

 

 

Step 7: Enter your statement explaining your grounds for appeal.  The appellate officer will review your 

statement and make a determination of outcome.  You do not need to upload any documentation. 

 

 

Step 8: Click “Request Appeal.”  You will be notified of your appeal outcome via email once a decision 

has been made. 

 


